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“Individually and collectively we invest in realizing high quality, affordable, dependable health insurance.”
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RESOLUTION NO. 001-2017 - ADOPTION OF GREATER TOMPKINS COUNTY MUNICIPAL
HEALTH INSURANCE CONSORTIUM RECORDS RETENTION
POLICY

MOVED by Ms. Drake, seconded by Mrs. Shawley, and unanimously adopted by voice vote by
members present.

WHEREAS, the Department of Financial Services has recommended through its examination of
the Greater Tompkins County Municipal Health Insurance Consortium as of December 31, 2015 that the
Consortium should establish a records retention policy to comply with Regulation 152 of the New York
State Insurance Law that includes the provision that the Plan shall “maintain an application where no
policy or contract was issued for six calendar years or until after the filing of the report on examination in
which the record was subjected to review, whichever is longer”, and

WHEREAS, during an exit meeting with representatives from the Department of Financial
Services, it was clarified that on behalf of the Consortium Third Party Administrators, due to the protected
health information, shall be responsible for retention of claims records in accordance with this regulation,
and

WHEREAS, the Consortium shall be responsible for the retention of the Consortium’s
administrative records, including meeting agendas and minutes, contracts, correspondence, and other
administrative-related documents, and

WHEREAS, since the inception of the Consortium records have been retained electronically to
the greatest extent possible and also in accordance with the New York State Archives CO-2, a local
government retention and disposition schedule for counties and local governments, now therefore be it

RESOLVED, on recommendation of the Executive Committee, That the Greater Tompkins
County Municipal Health Insurance Consortium adopts the New York State Archives CO-2 as its records
retention schedule for the Consortium’s administrative records.
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COUNTY OF TOMPKINS )

I hereby certify that the foregoing is a true and correct transcript of a motion adopted by the
Greater Tompkins County Municipal Health Insurance Consortium on January 26, 2017.
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